
 

Personal Tax Checklist and Organizer 
(Please use the checklist as a tool to assemble your tax slips and any personal changes that may 

have occurred in 2025 and return to RBA with your tax slips.) 

 
Please indicate your delivery preference of completed tax returns:      ☐ Electronic       ☐ Pick-up 

Name:       Name:       

Email:       Email:       

Phone: Cell/home               Cell:        

Address:              

Did your mailing address change in 2025:         ☐ No     ☐  Yes    

Change to Marital Status:   ☐ Married   ☐ C/L    ☐ Single   ☐ Widow(er)    ☐ Separated    ☐ Divorced  

Date of change in 2025:     

Do you wish to have your name, address and date of birth given to Elections Canada?   ☐ Yes    ☐ No  

Did you dispose of your principal residence in 2025? ☐ Yes    ☐ No  

If Yes, Year Purchased:    Sale Price:     

Did you dispose of other capital assets in 2025 (ie cottage, vacant land, etc)?  ☐ Yes    ☐ No 

Prop Tax/Rent Paid in Year: $     Tax Instalments Paid: $       
        (include tax bill or rent receipt) 

Did you own certain property outside of Canada with a total cost exceeding $100,000 CDN at any 
time during the taxation year? (see reverse for details regarding foreign asset reporting) 

 ☐ No     ☐  Yes    If  yes, it may be necessary for you to declare such ownership on your tax return.  
There are substantial fines and penalties for non-compliance.  

 
Dependents (if not previously provided)  

   Name   Birthdate          SIN      Income (Line 236)       Attend Uni/College  

                                                 

                                                 

Deadlines  

March 2, 2026 –     Deadline for the following slips to be issued:   T4, T4A, T4E, T5, T5008 
March 2, 2026  –     Deadline to contribute to an RRSP for 2025 
March 31, 2026  –     T3 Trust Return (Estate and Trusts) filing deadline 

– Deadline for the following slips to be issued:  T3, T5013 
April 30, 2026 –      T1 Personal Income Tax Return filing deadline 

- Deadline for any tax owing on T1 Personal (incl individuals who are self-employed) 
June 15, 2026 –      T1 Personal Tax Return with Self-employment Income filing deadline 
 



Information Slips & Details 

o T4   Employment Income 
o T4A       Pension, Retirement, Annuity 
o T4A(P) Canada Pension 
o T4A(OAS)    Old Age Security 
o T4E       Employment Insurance Benefit 
o T3       Trust or Mutual Fund Income 
o T5       Dividend/Interest Income 
o T5008 Securities Transactions 
o T5013 Partnership Income 
o T4FHSA First Home Savings Account 
o Capital Gains or Losses 
o Alimony Support Received $    
o Child Support Received $     

Provide Details (if applicable to your situation): 

o Employment Expenses, if eligible (need T2200) 
o Farming Income/Expenses 
o Foreign Income & Foreign Tax Withheld 
o Property Rental Income/Expenses 
o Business Income/Expenses 
o Other:       

Documents to support Sales of following: 

o Investments (managed outside of ACP/RBA) 
o Principal Residence 
o Real Estate (cottage/vacant land) 
o Other:     

 

Receipts for the Following Deductions & Tax 
Credits 

o Adoption Expenses 
o Charitable Donations 
o Childcare Expenses (including name, address 

and SIN of provider) 
o Conditions of Employment (T2200) 
o Digital News Subscriptions 
o Disability Certificate (T2201) 
o First Home Buyer Credit 
o First Home Savings Account Contribution 
o Home Accessibility Expenses 
o Interest Paid on Student or Investment Loans  
o Investment Fees (non-registered accounts) 
o Medical/Attendant Expenses (Prescription, 

Dental, Massage, Chiro, Physio, Vision, Travel Ins, 
Medical Premiums, Medical Travel >80km, etc.) 

o Moving Expenses (for work/school) 
o Multi-generational Home Renovation Tax 

Credit 
o Political Contributions 
o RRSP Contributions 
o Support Payments Paid/Received $__________ 
o Teacher/Early Childhood Educator School 

Supplies 
o Tradesperson’s Tool Expenses  
o Tuition Fees (Signed T2202 by student if credit is 

being transferred) 
o Union/Professional Dues  
o Volunteer Firefighters/Search & Rescue 
o Other: _________________________ 

 

Foreign Assets 
The Canada Revenue Agency has specific reporting requirements for the ownership of foreign property having 
a total cost exceeding $100,000 CDN. 
 
Foreign Properties to be reported include:   Foreign Properties not to be reported include: 
✓ Foreign bank accounts     Χ     Foreign property held in an RRSP  
✓ Rental property located outside Canada   Χ     Property used primarily for personal purposes  
✓ Investments (whether via equity or loan) in foreign   Χ     Property used exclusively in an active business 

companies, trusts, partnerships and other foreign  
entities (even if held by a Canadian broker)  

 
 


